
Office 365 For Millard Staff
(formerly known as Microsoft’s Home Use Program)



 Microsoft Office 365 

 Microsoft discontinued their Home Use Program which 
allowed educators to download a copy of Microsoft Office at a 

reduced price.

***HOWEVER***
Employees at Millard Public Schools can  now sign up for the 

free online version of Microsoft Office 365 Education that 
includes Word, Excel, and PowerPoint.



 Go to:

https://www.microsoft.com/en-us/education/products/office

 Microsoft Office 365 

https://www.microsoft.com/en-us/education/products/office
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Due to some technical reasons, you will log into Office 365 with a 
different email address ending in @millardps.net

If your MPS email is:                jdlefholtz@mpsomaha.org

Change:                                   jdlefholtz@mpsomaha.org

Use This:                                 jdlefholtz@miIlardps.net

Note:   Only use this email address  to log into Office 365!
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Enter your MPS email address 
ending in @millardps.net

 Then click  “Get Started” 
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 Select “I’m a Teacher”
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 Select “ Sign in”



 Microsoft Office 365 

Enter your  Active Directory  (A.D.) 
password

** This Is the password you use to 
log into your computer
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     Select  “Yes”
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Select  “Start”
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Select  “Skip”
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From here you can click on 
Word, Powerpoint, and Excel

**NOTE**

Some of the additional 
applications may not be 
enabled for home use.
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 After you have signed in, you can 
bookmark the site:

 Office.com

https://www.office.com/
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** Make sure you always use the 
@millardps.net address  and your 
A.D. password when signing into 
Office 365 at home


